Revision is for a: Calendar Entry Change
Faculty/School/Department: Registrar's Office
Department/Program(s)/Academic Regulations: Academic Regulation #6

MOTION: To amend the Course Registration regulation to identify expectations for
documented feedback prior to the last day for course discontinuation in a semester.

Reproduction of Current Calendar Entry

Proposed revision with changes underlined and deletions
indicated clearly

6. Course Registration
The registration process consists of three steps:
1. payment of tuition deposit;
2. registration in courses; and
3. payment of fees by the published deadline.

Double scheduling: students are not permitted to register in
two courses that are offered during the same time period or
during time periods that overlap.

Course changes: students may make changes to their
course selections as follows:

e Adding: changes are made online, up to the “last
day to register”; after this date, or at any time for
classes that are “closed” by the Registrar’s
Office, permission of the instructor and the Chair
[Arts and Science] or instructor and Dean
[Professional programs, Faculty of Sustainable
Design Engineering and the Faculty of Business]
is required.

e  Course Dropping: changes are made online, up
to the “last day to register”; after this date, and up
to the deadline for discontinuation as published in
the calendar, changes must be made in person at
the Registrar’s Office.

Click here to enter text. Please note maximum allowance of
40 characters for course titles & 100 words for course
descriptions.

6. Course Registration
The registration process consists of three steps:
1. payment of tuition deposit;
2. registration in courses; and
3. payment of fees by the published deadline.

Double scheduling: students are not permitted to register in
two courses that are offered during the same time period or
during time periods that overlap.

Course changes: students may make changes to their course
selections as follows:
¢ Adding: changes are made online, up to the “last

day to register”; after this date, or at any time for
classes that are “closed” by the Registrar’s Office,
permission of the instructor and the Chair [Arts and
Science] or instructor and Dean [Professional
programs, Faculty of Sustainable Design
Engineering and the Faculty of Business] is
required.

o  Course Dropping: changes are made online, up to
the “last day to register”; after this date, and up to
the deadline for discontinuation as published in the
calendar, changes must be made in person at the
Registrar’s Office.

o Students are entitled to make informed
decisions about continuing in a course
prior to the deadline for discontinuing
courses in a semester. This means that
students shall have a reasonable
opportunity to assess their progress in
each course and to receive documented
feedback on their performance in each
course before making a decision.
Instructors are expected to provide an
informative level of feedback (graded or




not) prior to the deadline for course
discontinuation in a given semester.

e Non-Credit Status: changes from “for credit” *  Non-Credit Status: changes from *for credit’
registration to “audit’ status are made in person registration to "audit” status are made in person
until the “last day to register”. Note: courses until the “last day to register”. Note: courses taken
taken as non-credit audits will not be changed to as non-credit audits will not be changed to “for

“for credit” status beyond this date. “Audit’ credit’ status beyond this date. “Audit” Status:
Status: requires the permission of the instructor requires the permission of the instructor and Chair
and Chair or Dean, as appropriate. or Dean, as appropriate.

Rationale for Change: To provide students with transparency and clear expectations for receiving an
informative amount of feedback before the course discontinuation deadline to support decisions regarding
their progress and to inform action necessary within regular deadline guided processes.

Effective Term: Fall 2026

Implications for Other Programs: NA

Impact on Students Currently Enrolled: Supports current students.
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